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A smarter and professional way of 

handling your business abroad…….. 

UK-based services for non-UK based organizations 

 

 

 
Our virtual office provides: 

• A reception desk for all UK inbound calls  

• A UK business post & fax Address 

• Professional field sales support 
 
‘Raising the international profile of your business 
at low cost’ 
 

 
 

 
CALL HANDLING SERVICE  
Our professional receptionists are fully trained with the communication skills to represent your 
business in the way you would want – answering your calls in your company name and according 
to your instructions.  
 
What you get: 

• A dedicated incoming UK line to advertise on all your business communications 

• Calls answered by a receptionist in your company name 09:00 -18.00 Mon – Fri (UK Time) 

• Messages taken and relayed by email as they come in  

• Free ‘out of hours’ calls (to be relayed via email the next working day) 

• Escalation and/or qualification procedure for important or urgent calls 

• Bespoke call handling requirements on request 
 

 
CHARGES & TERMS 

• One-off set up fee of £50+VAT 

• Monthly charge of £100+VAT (covers upto 50 inbound calls answered and relayed by email) 

• Contract sign-up periods of 3, 6 or 12 months only 

• Minimum sign-up period is 3 months 

• Single upfront payment only 

• Discount – Sign up for 12 months and only pay for 10 months 
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A smarter and professional way of 

handling your business abroad…….. 

 

 

BUSINESS POST & FAX ADDRESS 
Raise the profile of your business with a professional UK business address 
 
What you get: 

• Use of a formal UK business address for all your communications 

• Free Fax to Email service 

• Specific arrangements for meeting rooms and postal receipts/ *collection can be 
requested 

*Mail collection between 8.30am – 5.30pm 
 

 
CHARGES & TERMS 

• One-off set up fee of £30+VAT 

• Monthly charge of £45+VAT  

• Contract sign-up periods of 3, 6 or 12 months only 

• Minimum sign-up period is 3 months 

• Single upfront payment only 

• Discount – Sign up for 12 months and only pay for 10 months 
 

 

 

PROFESSIONAL FIELD SALES SUPPORT 
Have your own dedicated field sales professional trained to understand your business offering. 
 
What you get: 

• Your own trained and experienced sales professional 

• Personal attendance to UK meetings on your company’s behalf  

• Formal and timely feedback on fact-finding exercise from meeting(s) to assist you in 
evaluating business opportunities 

• UK single point of contact for your prospective client(s) 
 

 
CHARGES & TERMS 

• Charges start from £300+VAT per half day or £450+VAT per day  

• Charges subject to specific requirements and travel costs 

• Single upfront payment only 

• ‘Retainer’ arrangements available on request 

 


